
EZSchoolPay ͚How To͛ Guide 

Visit http://ezschoolpay.com and Log-in using your Email and Password.  Is this your first time visiting our site?  
Register for a free account to get started! Once logged in, you will be directed to your HOME page. 
From the HOME screen, to the left in the blue box is the menu: 

Dz����KhEd:

x UPDATE PERSONAL INFORMATION
x CHANGE SECURITY QUESTION
x CHANGE PASSWORD
x CLOSE MY ACCOUNT (terminates account)

Dz�^dh��Ed^:

x the PENCIL GRAPHIC (access student screen)
x CONTACT SCHOOL (send Manager an e-mail)
x ����� STUDENT (link another student to your account)
x The CLIPBOARD GRAPHIC (view previous 30 days

transaction history)
x D�<����W�zD�Ed  (add funds to your student͛s account)

Within the STUDENT SCREEN Parents can: 

x Set a LOW BALANCE EMAIL REMINDER
CLICK on box to SEND REMINDERS 

x Click on VIEW TRANSACTIONS

Previous 30 day Transaction History will be�displayed 

Within the Dz�STUDENT^ SCREEN Parents can:

�

From the MY STUDENTS screen, to LINK STUDENT 

x Click on ����� STUDENT
x Enter >ĂƐƚ�EĂŵĞ�ĂŶĚ�Student ID η,�KZ enter >ĂƐƚ�EĂŵĞ͕�&ŝƌƐƚ

EĂŵĞ�ĂŶĚ��ŝƌƚŚ��ĂƚĞ�;ĐŚĞĐŬ�ĂƉƉƌŽƉƌŝĂƚĞ�ďƵďďůĞͿ
x Designated student to link to account will appear, click�SAVE.
x To add multiple students, repeat this process.



�/>>/E'�^�dhW (from blue box on left)

x ADD CREDIT CARD(S)
*This feature is for convenience, not a requirement.  You
may SAVE credit card information for one or more cards on
our secure site so you will not have to enter
payment/billing information every time you add money
your student͛Ɛ account.

�Z��/d�,/^dKZz

x Search and view receipts for payments made to your
EZSchoolPay account for the last 6 months

^dKZ�ͬW�z�KE>/E��

x In the AMOUNT box, enter the dollar amount you would like
to add to your student͛s account.

x Click ADD TO CART
x You may continue to add additional items to your cart.

Once you are finished, you will may PROCEED TO
CHECKOUT

CHECKOUT/PAYMENT 

x You may enter your credit card/billing information for a
one-time payment or use your stored card(s).

x Click SUBMIT ORDER

�

  /Ŷ�ĂĐĐŽƌĚĂŶĐĞ�ǁŝƚŚ�&ĞĚĞƌĂů�Đŝǀŝů�ƌŝŐŚƚƐ�ůĂǁ�ĂŶĚ�h͘^͘��ĞƉĂƌƚŵĞŶƚ�ŽĨ��ŐƌŝĐƵůƚƵƌĞ�;h^��Ϳ�Đŝǀŝů�ƌŝŐŚƚƐ�ƌĞŐƵůĂƚŝŽŶƐ�ĂŶĚ�ƉŽůŝĐŝĞƐ͕�ƚŚŝƐ� 
ŝŶƐƚŝƚƵƚŝŽŶ�ŝƐ�ƉƌŽŚŝďŝƚĞĚ�ĨƌŽŵ�ĚŝƐĐƌŝŵŝŶĂƚŝŶŐ�ŽŶ�ƚŚĞ�ďĂƐŝƐ�ŽĨ�ƌĂĐĞ͕�ĐŽůŽƌ͕�ŶĂƚŝŽŶĂů�ŽƌŝŐŝŶ͕�ƐĞǆ, disability, age, or reprisal or 
ƌĞƚĂůŝĂƚŝŽŶ�ĨŽƌ�ƉƌŝŽƌ�Đŝǀŝů�ƌŝŐŚƚƐ�ĂĐƚŝǀŝƚǇ͘

WƌŽŐƌĂŵ�ŝŶĨŽƌŵĂƚŝŽŶ�ŵĂǇ�ďĞ�ŵĂĚĞ�ĂǀĂŝůĂďůĞ�ŝŶ�ůĂŶŐƵĂŐĞƐ�ŽƚŚĞƌ�ƚŚĂŶ��ŶŐůŝƐŚ͘��WĞƌƐŽŶƐ�ǁŝƚŚ�ĚŝƐĂďŝůŝƚŝĞƐ�ǁŚŽ�ƌĞƋƵŝƌĞ�ĂůƚĞƌŶĂƚŝǀĞ� 
ŵĞĂŶƐ�ŽĨ�ĐŽŵŵƵŶŝĐĂƚŝŽŶ�ƚŽ�ŽďƚĂŝŶ�ƉƌŽŐƌĂŵ�ŝŶĨŽƌŵĂƚŝŽŶ�;Ğ͘Ő͕͘��ƌĂŝůůĞ͕�ůĂƌŐĞ�ƉƌŝŶƚ͕�ĂƵĚŝŽƚĂƉĞ͕��ŵĞƌŝĐĂŶ�^ŝŐŶ�>ĂŶŐƵĂŐĞͿ�ƐŚŽƵůĚ� 
ĐŽŶƚĂĐƚ�ƚŚĞ�ƌĞƐƉŽŶƐŝďůĞ�ƐƚĂƚĞ�Žƌ�ůŽĐĂů�ĂŐĞŶĐǇ�ƚŚĂƚ�ĂĚŵŝŶŝƐƚĞƌƐ�ƚŚĞ�ƉƌŽŐƌĂŵ�Žƌ�h^��͛Ɛ�d�Z'�d��ĞŶƚĞƌ�Ăƚ�;ϮϬϮͿ�ϳϮϬͲϮϲϬϬ�;ǀŽŝĐĞ� 
ĂŶĚ�ddzͿ�Žƌ�ĐŽŶƚĂĐƚ�h^���ƚŚƌŽƵŐŚ�ƚŚĞ�&ĞĚĞƌĂů�ZĞůĂǇ�^ĞƌǀŝĐĞ�Ăƚ�;ϴϬϬͿ�ϴϳϳͲϴϯϯϵ͘

dŽ�ĨŝůĞ�Ă�ƉƌŽŐƌĂŵ�ĐŽŵƉůĂŝŶƚ�ŽĨ�ĚŝƐĐƌŝŵŝŶĂƚŝŽŶ͕�Ă��ŽŵƉůĂŝŶĂŶƚ�ƐŚŽƵůĚ�ĐŽŵƉůĞƚĞ�Ă�&Žƌŵ���ͲϯϬϮϳ͕�h^���WƌŽŐƌĂŵ��ŝƐĐƌŝŵŝŶĂƚŝŽŶ� 
�ŽŵƉůĂŝŶƚ�&Žƌŵ�ǁŚŝĐŚ�ĐĂŶ�ďĞ�ŽďƚĂŝŶĞĚ�ŽŶůŝŶĞ�Ăƚ͗
ŚƚƚƉƐ͗ͬͬǁǁǁ͘ƵƐĚĂ͘ŐŽǀͬƐŝƚĞƐͬĚĞĨĂƵůƚͬĨŝůĞƐͬĚŽĐƵŵĞŶƚƐͬh^��ͲK�^�ZйϮϬWͲ�ŽŵƉůĂŝŶƚͲ&ŽƌŵͲϬϱϬϴͲϬϬϬϮͲϱϬϴͲϭϭͲϮϴͲϭϳ&ĂǆϮDĂŝů͘ƉĚĨ� 
ĨƌŽŵ�ĂŶǇ�h^���ŽĨĨŝĐĞ͕�ďǇ�ĐĂůůŝŶŐ�;ϴϲϲͿ�ϲϯϮͲϵϵϵϮ͕�Žƌ�ďǇ�ǁƌŝƚŝŶŐ�Ă�ůĞƚƚĞƌ�ĂĚĚƌĞƐƐĞĚ�ƚŽ�h^��͘��dŚĞ�ůĞƚƚĞƌ�ŵƵƐƚ�ĐŽŶƚĂŝŶ�ƚŚĞ� 
ĐŽŵƉůĂŝŶĂŶƚΖƐ�ŶĂŵĞ͕�ĂĚĚƌĞƐƐ͕�ƚĞůĞƉŚŽŶĞ�ŶƵŵďĞƌ�ĂŶĚ�Ă�ǁƌŝƚƚĞŶ�ĚĞƐĐƌŝƉƚŝŽŶ�ŽĨ�ƚŚĞ�ĂůůĞŐĞĚ�ĚŝƐĐƌŝŵŝŶĂƚŽƌǇ�ĂĐƚŝŽŶ�ŝŶ�ƐƵĨĨŝĐŝĞŶƚ� 
ĚĞƚĂŝů�ƚŽ�ŝŶĨŽƌŵ�ƚŚĞ��ƐƐŝƐƚĂŶƚ�^ĞĐƌĞƚĂƌǇ�ĨŽƌ��ŝǀŝů�ZŝŐŚƚƐ�;�^�ZͿ�ĂďŽƵƚ�ƚŚĞ�ŶĂture�ĂŶĚ�ĚĂƚĞ�ŽĨ�ĂŶ�ĂůůĞŐĞĚ�Đŝǀŝů�ƌŝŐŚƚƐ�ǀŝŽůĂƚŝŽŶ͘��dŚĞ� 
ĐŽŵƉůĞƚĞĚ���ͲϯϬϮϳ�ĨŽƌŵ�Žƌ�ůĞƚƚĞƌ�ŵƵƐƚ�ďĞ�ƐƵďŵŝƚƚĞĚ�ƚŽ�h^���ďǇ͗
;ϭͿ ŵĂŝů͗�h͘^͘��ĞƉĂƌƚŵĞŶƚ�ŽĨ��ŐƌŝĐƵůƚƵƌĞ�KĨĨŝĐĞ�ŽĨ�ƚŚĞ��ƐƐŝƐƚĂŶƚ�^ĞĐƌĞƚĂƌǇ�ĨŽƌ��ŝǀŝů�ZŝŐŚƚƐ

ϭϰϬϬ�/ŶĚĞƉĞŶĚĞŶĐĞ��ǀĞŶƵĞ͕�^t
tĂƐŚŝŶŐƚŽŶ͕��͘�͘�ϮϬϮϱϬͲϵϰϭϬ͖

;ϮͿ ĨĂǆ͗�;ϴϯϯͿ�ϮϱϲͲϭϲϲϱ�Žƌ�;ϮϬϮͿ�ϲϵϬͲϳϰϰϮ͖�Žƌ
;ϯͿ ĞŵĂŝů͗�ƉƌŽŐƌĂŵ͘ŝŶƚĂŬĞΛƵƐĚĂ͘ŐŽǀ͘�

This institution is an equal opportunity provider.
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